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1. O01ue moJI0XKEeHU

1.1. Hensto nannoro Ilonoxenus sBiaseTcss oOecrieueHne 3allUThl IEPCOHATBHBIX JaHHBIX
paOOTHUKOB OT HECAHKIMOHUPOBAHHOI'O JOCTYyMa, HEMPAaBOMEPHOI'O HMX HCIIOJIb30BAaHUS WM
yTpAaThl.

1.2. Hacrosimee Ilonoxkenue paspabotano Ha ocHoBaHuM ctarteid Konctutyuuu PO,
TpynoBoro koxexca P®, Komekca P® 00 aaMHUHHCTpaTHBHBIX IPaBOHAPYLICHMSIX,
I'paxxnanckoro koxekca P®, YronosHoro koxaekca P®, a Ttaxxke ®PenepanbHoro 3akoHa "O
MEePCOHANIBHBIX JIaHHBIX ' (C M3MeHeHusiMU Ha 2 utoiist 2021 rona).

1.3. IlepcoHanbHble JaHHbIE OTHOCATCS K KaTEropuu KOH(DUICHIMATbHON HH(OpMAIUH.
PexyuM KOHOUACHIIMATEHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIy4asx 00e3THMYMBAHHA
WIH 110 UCTEYEHHUH 75 JIET CPOKa XPAHEHHUs, ECIIM NHOE HE ONPEACIICHO 3aKOHOM.

1.4. Hacrostiee Ilonoxenue yTBepkaaeTcs U BBOJUTCS B JCHCTBUE MPUKA30M JUPEKTOpA
U SBIAETCS 00s3aTEeNbHBIM JJIsi UCIOJHEHUs BCEMU DPAOOTHUKAMH, HMMEIOLNIMMHU AOCTYH K
NEPCOHAJIBHBIM JIaHHBIM COTPYAHUKOB U yuamuxcs MAYJIO CIII Ne 1..

2. IlonsTHE U cocTaB MNEPCOHAIBHBIX TaAHHBIX

2.1. TlepcoHanpHble aaHHBIE PAa0OTHHKA M ydamierocs - HHpopMmamus, HeoOXxoxumas
paboToaTelN0 B CBSI3U C TPYJOBBIMU OTHOLIEHUSIMU U KacaloL[ecsi KOHKPETHOro pabOTHUKA U
TpeHepa-npenogaBaTess Uil OCYIIECTBICHUS Y4eOHO-TPEHHUPOBOYHONM M COpPEBHOBATEIHLHOM
nesitenibHOCTH. [lon nHdopmanueii o paboTHHKAX U ydaluxcs MOHUMAIOTCS CBEICHUs O (aKTax,
COOBITHSIX U 0OCTOSITEIBCTBAX UX JKU3HU, ITO3BOJISIONINE UACHTH(PHIUPOBATH UX TUYHOCTb.

2.2. B cocTaB nepCOHAIBHBIX IAHHBIX BXOJIAT:

- aHKETHBIE 1 Onorpaduueckue 1aHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaXE;

- CBEJICHUS O COCTABE CEMbU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YYETe;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYAHUKA,

- CBEJICHUS O COIMANLHBIX JIbFOTaX;

- CIIELUAIbHOCTH;

- 3aHMMaeMast I0JKHOCTb;

- HAJIM4Yue Cy AUMMOCTEN;

- aJpec MecTa JKUTENbCTBA;

- TOMAaIIHU# TenedoH;

- MECTO pabOThI UM Y4eObl YICHOB CEMBU U POJICTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIIEHUN B CEMBE;

- cofiepKaHKe TPYJOBOTO JOTOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUI O HAJIMYUHU MAaTepUAIIbHBIX IEHHOCTEH;

- cofiepKaHue JeKIapaluu, MogaBaeMoi B HAJIOTOBYIO HHCIIEKITUIO;

- IOJJIMHHUKY U KOTMH MTPUKA30B 110 JUYHOMY COCTaBY;

- TUYHBIE JIeJa U TPYJOBbIE KHUKKHU COTPYTHUKOB;

- OCHOBAHMSI K IpUKa3aM I10 JINYHOMY COCTaBy;

- Jiena, cofep)allde MaTepuaibl M0 TOBBIIIEHUI0 KBaNU(GUKAIUU U TEpPernoaroTOBKE
COTPYAHUKOB, X aTTECTALMH, CITY)KEOHBIM pacClieIOBAaHHIM;

- KOIIUU OTYETOB, HANIPABIIIEMbIE B OPTaHbl CTATUCTHKH.

2.3. JlokyMeHTbl, YyKa3aHHble B 1. 2.2. Hactosmero IlomoxeHus, sBISIOTCS
KOH(UICHIMATBEHBIMU, XOTS, YIUTHIBASI KX MAaCCOBOCTh U €JUHOE MECTO 0OPaOOTKH U XpaHEHUs
- COOTBETCTBYIOIIUH Tpr( OrpaHWYCHUsI HA HUX HE CTaBUTCH.



3. O0paboTKa MepCOHATBHBIX TAHHBIX

3.1. Ilon oOpa®oTKOil MEepCOHANBHBIX IaHHBIX PAaOOTHHKA M Y4Yalllerocs IOHUMAETCs
HOJTydeHHe, XpaHeHHe, KOMOMHMpPOBAaHWE, Iepefada WIM J000e APYroe HCIOIb30BaHUE
MEPCOHAIbHBIX TaHHBIX pa6OTHI/IKa.

3.2. B nmemsax oOecriedeHusi mpaB U CBOOOJ 4YEIOBEKAa M TpakJaHWHA aJMUHHCTpAIUs
IIKOJBI U €€ MPEICTaBUTENM NpH OO0pabOTKE MEePCOHANBHBIX JAaHHBIX O005S3aHBl COOJIIOAATH
cieayromue oomue TpeOoBaHus:

3.2.1. OOpabGoTka NEpCOHANbHBIX JaHHBIX PpAOOTHMKA MOXET OCYLIECTBISATHCS
UCKITFOUYUTENFHO B LEJSIX 00ECIIeYeHUsT COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUS pPaOOTHUKAM B TPYIOYCTPOMCTBE, 0OyUYeHHM W MPOJBMKEHUHU IO CIy)KOe,
oOecriedeHHs JMYHOM 0€30macHOCTH paOOTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBa
BBINOJIHSAEMON paboThl M oOecreyeHuss COXpaHHOCTU uMmylecTBa. OOpaboTKa MEepCOHATBHBIX
JAHHBIX YYaIIUXCSI MOXET OCYIIECTBISITHCS HCKIIOYHTENBHO B MENSAX COJCHCTBUS ydeOHO-
TPEHUPOBOYHOMN, CIIOPTUBHOW JESATEIBHOCTH, O3JO0POBJICHUI0 M YYacTUIO B KYJbTYPHO-
MaCCOBBIX M TOP)KECTBEHHBIX MEPOTIPUSITHSIX.

3.2.2. Ilpu onpenenenuu o0bemMa U cofepx aHus o0padaThIBa€MbIX IEPCOHATBHBIX TAHHBIX
pabOTHHMKA W ydYallerocst aJMUHUCTpAIMS M €€ TPEACTaBUTENM TOJDKHBI PYyKOBOICTBOBATHCS
Koncruryuueit Poccuiickoit denepanuu, Tpyaossim kogekcoM, KonBennueii u npaBax pedeHka,
3akoHOM 00 00pa30BaHUM U UHBIMU (heIepaTbHBIMU 3aKOHAMHU.

3.2.3. TIlomydeHue mNEpPCOHAIBHBIX JAaHHBIX MOXET OCYILIECTBIATBCA KaK IyTeM
NPECTABICHUS UX CAMUM PaOOTHUKOM, YYAIIMMHUCS WIH WX 3aKOHHBIMH TPEICTABUTEISIMH, TaK
U IyTEeM MOJYYEeHHUS UX U3 UHBIX UCTOUHUKOB.

3.2.4. TlepcoHanbHble JaHHbIE pA0OTHHKA CIIEAyeT IMOJy4yaTh y Hero camoro. Eciu
[IepCOHAJbHbIE JlaHHbIE PA0OTHMKA BO3MOXHO IOJIYYUThb TOJBKO Y TpPEThEHl CTOPOHBI, TO
paboTHUK JODKEH OBITh yBEAOMIJIEH 00 3TOM 3apaHee, M OT HEro JOJDKHO OBITh MOIY4EHO
MCbMEHHOE cornacue. PaboronaTtens A0KEH COOOIINUTE PAOOTHUKY O LEJAX, IPEAIoIaraeMbIX
UCTOYHHUKAX U CHIOCcO0aX MOJYyUYSHHS MEPCOHATIBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJIeKALITIX
IOJYYEHUIO IEPCOHAIBHBIX JAHHBIX W IOCIEICTBUAX OTKa3za paOOTHUKA [aTh MHCbMEHHOE
corjacHe Ha uX MOJIy4YeHUe.

3.2.5. AIMUHHUCTpalMs ¥ €€ MPEJACTaBUTEIM HE UMEIOT MpaBa MojydaTrh ¥ 00pabaTeiBaTh
NepCOHAbHBIE JaHHBIE PAOOTHHKA M YYaIIEroCs O €ro MOJUTHYECKUX, PEIMTHO3HBIX U MHBIX
yOexXIeHUsIX M YacTHOM >KM3HH. B ciywasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIIPOCAMH
TPYAOBBIX OTHOLICHWH, JaHHBIE O YacTHOM JkM3HM paboTHuka (uMHpOpMamus o
KHU3HEEATENILHOCTH B cpepe ceMeNHBIX OBITOBBIX, TMUHBIX OTHOIIEHHUIT) MOTYT OBITh MOIYy4EHBI
1 00paboTaHbl paboOTOAATENEM TOJIBKO C €r0 MUCHbMEHHOTO COTJIacusl.

3.2.6. PaGotonarens He UMeeT MpaBa MOJy4yaTh M 00pabaThIBaTh NMEPCOHAIBHBIE JaHHbIE
pabOTHUKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro MpoQCOO3HON
JeSITebHOCTH, 32 UCKIIFOUEHHEM CITyyaeB, IPelyCMOTPEHHBIX (eiepabHbIMU 3aKOHAMHU.

3.3. K o6paboTke, nepenade u XpaHEHUIO NEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh
JIOCTYTI COTPYAHUKH:

- Oyxrajnrepuy;

- COTPYIHHUKH CITyObl yIpaBIe€HUs IEPCOHAIIOM;

- COTPYIHHKH KOMIBIOTEPHBIX OT/IENOB,;

JAHHBIX YYaluXcs:

-aIMUHHCTPALINY;

-TpeHepBI-NIpenoaBaTey;

-yIpaBiieHUs1 00pa30BaHUS;

-otzena no ®K u crnopTy aAMUHUCTpALMK TOPOa.



3.4. Vicnonb3oBaHUE NEPCOHATBHBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUHM C IIENISIMU,
ONPEIETUBIINMU UX MOJyYEHHUE.

3.4.1. IlepcoHasibHblEe JaHHBIE HE MOTYT OBITH HCIIOJI30BAHBI B ILENAX NPUYUHEHUS
MMYIIIECTBEHHOTO M MOPAJbHOTO Bpela rpakaaHaM, 3aTPyJHEHHs peaau3alluu MpaB U cBOOOI
rpaxnaan Poccuiickoit ®@enepanun. Orpannuenue npas rpaxnaaH Poccuiickoit denepaunn Ha
OCHOBE HCIONb30BaHUsI HWHGOpPMAKMU 00 HUX COIMAIBLHOM MPOUCXOXKACHUU, O PacOBOH,
HallMOHAJIbHOM, A3BIKOBOM, PEJTUTMO3HON U MAPTUHHON MPHUHAJIEKHOCTH 3aIPEIIEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

3.5. Ilepemaua mnepcOHANBHBIX JAHHBIX paOOTHMKA BO3MOXKHA TOJBKO C COTJIAcHs
pabOTHHKA WK B CIyYasX, MPSMO IPEIyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

3.5.1. Ilpu mnepemaye mnepcOHATBHBIX MAHHBIX aJAMUHUCTPAIMS JIOJDKHA COOJIIOMATH
clIeyIole TpeOOBaHus:

- He cooOuiaTh MEpCOHAIbHbIE JIAaHHBIE TPETheH CTOPOHE 0€3 MHUChMEHHOTO COTJIacHs
paOOTHHKA, 32 MCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOAMMO B LEISIX MperyNpekIeHUs
YIPO3bl JKU3HU M 3[0POBBI0 paOOTHHKA, @ TAK)KE B CIIy4asX, YCTAHOBJIEHHbBIX (eaepaibHbIM
3aKOHOM;

- HE coO00IlaTh NEpPCOHAIbHbIE [@HHBIE B KOMMEPYECKHX LelsiX ©0e3 NHCbMEHHOIO
coryacus;

- IPeAYIPEANUTD JIHILL, MOIYYaIOIIHUX epPCOHANIbHBIE JaHHBIE, O TOM, YTO 3THU JJAHHBIE MOTYT
OBbITH MCIIOJIB30BaHbI JHIb B IEJAX, Ul KOTOPBIX OHU COOOILEHBI, U TPeOOBATh OT 3TUX JIUI]
MNOJTBEPXKJEHUSI TOr0, YTO 3TO MpaBWiIo coOiroAeHo. Jluia, mosydaroliue MepcoHaIbHbIE
JaHHble, O00s3aHbl COOJIOAATh PEXHUM CEKpeTHOCTH (KOoH(uIeHIMadbHOCTH). [laHHOe
MOJIO)KEHWE HE pacHpoCTpaHseTcs Ha OOMEH MEepCOHAIbHBIMU JaHHBIMU B IOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

- paspemiatb JOCTYIl K IHEPCOHAJIBHBIM JIaHHBIM Pa0OTHHUKOB M YYalllUXCSl TOJBKO
CIEUAJIBHO YIIOJHOMOYEHHBIM JIMLIAM, OIPEIEICHHBIM NIPUKA30M 110 OpraHu3aluy, IIPU 3TOM
yYKa3aHHbIE JINLA JOLKHBI UMETh MPABO IOJIYy4YaTh TOJIBKO TE€ IEPCOHAJIbHBIE JaHHBIE, KOTOPbIE
HEOOXOIUMBI I BHIOJTHEHUS] KOHKPETHBIX (DyHKIUH;

- He 3ampaimBaTh HHGOPMAIHIO O COCTOSHUH 37]0POBbs paOOTHHKA, 32 UCKITIOUECHHEM TEX
CBEJICHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJHEHUS paOOTHUKOM TPYIOBOM
byHKIUY;

- IepeaBaTh MEePCOHANbHbBIE JaHHbIE PAOOTHHUKA MPEICTABUTENSIM paOOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpyJIOBBIM KOAEKCOM, W OrpaHUYMBATH 3Ty HWHQPOPMALHIO TOJIBKO TEMH
MEPCOHANBHBIMU JTaHHBIMH PAaOOTHUKA, KOTOPbIE HEOOXOIMMBI JI BHIOTHEHUS YKa3aHHBIMU
IPEJICTAaBUTENAMU UX (PYHKIIMH.

3.5.2. Ilepemaua mnepCOHANbHBIX JAHHBIX OT JEp)KATeNsl WM €ro MpeAcTaBUTENIeH
BHEIIHEMY TOTPEOUTENI0O MOXKET IOMyCKaThbCs B MHUHHMMAJbHBIX O0OBE€MaxX M TOJIBKO B ILEJSIX
BBITIOJTHEHUSI 33/1a4, COOTBETCTBYIOLINX OOBEKTUBHOMN MpUYNHE cOOpa 3TUX JTaHHBIX.

3.5.3. Ilpu mepemade mepcoOHAIBHBIX JAHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEpPUECKHUX IeNsIX) 3a MpeAeNbl OpraHu3alnuud padoTojnaTenb HE JOKEH cOooOIaTh 3TH
JTAHHBIE TPETheH CTOpOHE 0e3 MUCHMEHHOTO corjiacusi paOOTHHKA, 32 MCKIIOYCHHUEM CIy4aeB,
KOT'JIa 3TO HEOOXOIUMO B LENSIX MPEAYIPEKICHHS YTPO3bI )KU3HU U 3[J0POBBIO0 paOOTHHKA WIIH B
ClIydasix, yCTAaHOBJICHHBIX (peiepabHBIM 3aKOHOM.

3.6. Bce mepsl kKOH(pUIEHITMANBHOCTH MpU cOope, 00paboTKe U XpaHEHUH MEePCOHATBHBIX
JTAHHBIX PACcTIpPOCTPAHSIOTCS KaK Ha OyMaKHBbIE, TaK M Ha AJIEKTPOHHBIE (aBTOMAaTH3UPOBAHHBIC)
HOCUTEIH UH(DOPMAIIHH.

3.7. He nomyckaercssi OTBe4aTb Ha BOIPOCHI, CBSI3aHHBIE C Iepejadeil NepcoHabHOMN
nHdopmaruu mo tenedony wim daxcy.

3.8. XpaHeHue NepCOHaNbHBIX JaHHBIX JIOJKHO MPOUCXOIUTH B MOPSAKE, UCKIIIOYAIOLIEM
UX yTpaTy WU UX HEPAaBOMEPHOE MCIOJIb30BaAHUE.

3.9. Ilpu npUHATHM pELIEHWH, 3aTparvBalOIUX HHTEpechl pabOTHUKA M ydalluxcs,
aIMUHUCTpALUs U €€ IPEICTaBUTENIN HE UMEIOT IIPaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
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pa6OTHI/IKa " ydallluxcCsd, MOJYUYCHHBIX HMCKIIIOUYUTCIIBHO B PE3YJIBTATC UX aBTOMaTI/I?;I/IpOBaHHOI\/JI
00pabOTKH WM 3JIEKTPOHHOTO TIONyYCHHs. AJMHHUCTPALUS YYUTHIBACT JIMYHBIC KadecTBa
paboTHUKA, €r0o 100pOCOBECTHBIN U 3P(HEKTUBHBIN TPYI.

4. JlocTyn K IEPCOHAIILHBIM JaHHBIM

4.1. BuyTpeHHuii 1octyn (10CTyn BHYTPH OpraHU3alun).

4.1.1. IIpaBo gocTyna K MepcoOHaIbHBIM JAaHHBIM COTPYIHUKA UMEIOT:

- nmupextop MAY /1O CII Ne 1;

- PYKOBOJMTENH CTPYKTYPHBIX MOJIPA3/EIeHUI O HAMPABICHHUIO AEATENbHOCTU (JOCTYI K
JIMYHBIM JJaHHBIM TOJIBKO COTPYIHUKOB CBOETO MOAPA3/ICICHHUS);

- NpU INEPEeBOAE W3 OJHOIO CTPYKTYPHOIO IIOAPA3JEIEHHUs B Jpyroe, IOCTyN K
NEPCOHAIBHBIM JIaHHBIM COTPYAHHUKA MOXKET UMETh PyKOBOJUTEIb HOBOTO MOJPa3IeICHHUS;

- caM pabOTHHK, HOCUTEIIb JAHHBIX;

- Jpyrue COTPYJAHHUKH OpraHM3allid TpPU BBIIOJHEHUHM HMHU CBOUX CIIy>KEOHBIX
00s13aHHOCTEH.

[IpaBo noctyna K NepCcOHAIBHBIM JaHHBIM YUaIIETroCsl UMEIOT:

-nupextop MAVYJIO CIII Ne 1;

-3aMecTuTens aupexropa mo YCP;

-TpeHep-IIpenogaBaTellb;

-IpyTU€ COTPYIHUKHU LIKOJIbI IIPU BBINOJIHEHUN MTOPYYEHUN, CBSI3aHHBIX C IEPCOHAIBHBIMU
JAHHBIMU yUYaIIUXCH.

4.1.2. IlepeueHp ML, HUMEIOMIMX JOCTYNl K IE€PCOHAJIbHBIM JaHHBIM pPaOOTHUKOB,
OIIpEAEIIAETCS IPUKA30M IUPEKTOpA YUPEKIACHHUS.

4.2. BHEUIHUA TOCTYII.

4.2.1. K uncity MaccoBbIX MOTpeOUTENEH EPCOHATIBHBIX JaHHBIX BHE OPTaHU3AI[MH MOXKHO
OTHECTH TOCYJApCTBEHHbIE U HETOCYIapCTBEHHBIC (PYHKIIMOHATIBHbBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCTICKIUH;

- IPaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHsl COIIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IO/Apa3/JIeIeHNUs MyHUIIUIAJIbHBIX OPraHOB yIPaBJICHMUS;

- yIpaBlieHue 00pa30BaHUs aJMUHUCTPAIIN TOPOIA;

- otaen no @K u crnopry agMUHUCTpALUU TOPOJIA.

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(OpMAIMH TOJIBKO B cdepe
CBOEH KOMIIETECHIIUH.

4.2.3. OpraHuzanuu, B KOTOPbIE COTPYIHHUK MOXKET OCYIIECTBIATh IepedrCIIeHuUs
JICHeXKHBIX CpEACTB (CTpaxoBble KOMIIAHMH, HETOCYJapCTBEHHbIE II€HCHOHHBIE (DOH/IBI,
OJ1IaroTBOpUTEIbHBIE OpPraHMU3AIMK, KPEAUTHBIE YUYPEKICHHS), MOTYT IMOJYYUTh JOCTYyH K
NEPCOHAIBHBIM JIaHHBIM PaOOTHHKA TOJBKO B CIIydae €ro MUCbMEHHOIO pa3peLIeHMS.

4.2.4. Jlpyrue opraHu3aliuu.

CBeznenust 0 paboTaIOMIEM COTPYAHUKE WM YXKe YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI
JIpyroi opraHu3aliy TOJIbKO C MUCHbMEHHOTO 3alpoca Ha OJTaHKe OpraHU3alliH, C MPHI0KEHUEM
KOIIMY HOTapHaJbHO 3aBEPEHHOTO 3asBJICHMS paOOTHUKA.

[lepconanbHble aHHBIE COTPYJHUKA MOTYT OBITh IMPEIOCTABJICHBI POJCTBEHHUKAM WU
YWIEHaM €r0 CEMbH TOJIBKO ¢ TUCbMEHHOIO Pa3pelleHUs] CAMOI'0 COTPY/IHUKA.

B cnyuae pazBona ObiBIIasi cynpyra (Cynpyr) UMEIOT IpaBo 0OpaTUTHCS B OPTaHU3AILNIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaO0THOM ATkl cOTpyIHUKA Oe3 ero coriacusi (YK P®D).



5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Tlog yrpo3oil WM ONACHOCTHIO YTpPaThl MEPCOHANbHBIX JAaHHBIX T[OHUMAETCs
eAMHUYHOE WM KOMIUIEKCHOE, PEaTbHOE WM TMOTEHIMAIbHOE, aKTUBHOE WJIM TacCHBHOE
MPOSIBIICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEH BHENIHUX WJIM BHYTPCHHHX UCTOYHUKOB yTPO3BI
co3laBaTh HEOIArompuATHBIE COOBITHSA, OKa3blBaTh [ECTAOMIU3MPYIONIEE BO3JEHCTBUE Ha
3alMIIAaeMy0 HHPOPMAIIHIO.

5.2. Puck yrpo3sl i100bIM HH()OPMAIIMOHHBIM pecypcaM CO3MAl0T CTUXHIHBIE OeICTBUS,
AKCTPEMAJIbHBIC CHTYaIlud, TEPPOPUCTHUYSCKUE ICHCTBHS, aBapUHM TEXHHUYECKHX CPEJICTB M
JUHUA CBSI3M, Jpyrue OOBEKTUBHBIE OOCTOSATENbCTBA, a TAaKXKE 3aUHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammra nepcoHaNbHBIX TAHHBIX MPEICTABISIET COOOM )KECTKO perJaMeHTUPOBAHHBIN U
JTUHAMHYCCKH-TEXHOJIOTHYCCKHIA TPOIeCcC, MPEAYNPESKIAIONUN HapyIIeHHe JIOCTYITHOCTH,
[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UIEHIIMAILHOCTH MEPCOHANBHBIX JTaHHBIX U B KOHEYHOM
cyeTe OO0ECIEYMBAIOIIMNA JOCTAaTOYHO HAJCKHYI O€30MmacHOCTh WH(MOpMAIMU B Tpolecce
yOpaBIeHYECKON U MPOU3BOJACTBEHHON 1€ATEIHHOCTH IIKOJIBI.

5.4. 3amuTa NMEePCOHANBHBIX JAHHBIX PAOOTHHKA OT HENMPABOMEPHOI'O MX HCIIOIH30BAHUS
WIM yTpaThl AOJDKHA OBITH oOecriedueHa pabdoToaaTeleM 3a CUYeT €ro CpelICcTB B TOpsKE,
YCTaHOBJICHHOM (heJiepaTbHBIMUA 3aKOHAMHU.

5.5. "BHyTpeHHss 3amuTa".

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIHOHUPOBAHHOTO JIOCTyNla K TEPCOHAIBHBIM
JTaHHBIM SIBJISIETCS, KaK MPaBUJIO, MEPCOHAN, paboTaromuii ¢ JOKYMEHTaMu U 0a3aMu JTaHHBIX.
PermamenTarus moctyna nepcoHana K KOH(OHUISHITMAIBHBIM CBEICHUSIM, JOKYMEHTaM U 0a3aM
JAHHBIX BXOJHUT B YHCIO OCHOBHBIX HANpaBICHUH OPraHU3AI[MOHHON 3alUThl HHPOpPMAIUU U
npeIHa3HaYeHa JUIsl pa3rpPaHuYCHHs ITOJITHOMOYUH MEXIY PYKOBOAMTEISIMU M CIICIIUATHCTAMU
OpTraHH3aIlIH.

5.5.2. Hna oOecrieyeHMM BHYTPEHHEH 3aIIUTHl MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB
HE0OX0AMMO COOTIOAATh PSJT MEp:

- OIpaHMYCHHE W periiaMeHTAIlMsl cOoCcTaBa PabOTHHKOB, (YHKIIMOHATbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMATBbHBIX 3HAHUM;

- cTporoe m30mpaTeibHOE U 0OOOCHOBAHHOE pAacIpe/ieliecHue JOKYMEHTOB U MH(POpMAIUU
MeXy paOOTHUKAMU;

- pamnHMoHAIBHOE pa3MelnieHre pabounx MecT paOOTHUKOB, MPU KOTOPOM HCKITIOUATIOCh ObI
OECKOHTPOIBHOE HCIOJIb30BAHUE 3alUIIaeMOi HHPOpMAIIHH;

- 3HaHHWE PaOOTHUKOM TPEOOBAHUN HOPMATHUBHO-METOJWYECKUX JOKYMEHTOB TIO 3aIlUTE
uHbOpMaIIUU ¥ COXPAaHEHUH TalHBI,

- HaJIMYME HEOOXOAMMBIX YCJIOBHH B TOMEMIEHUH I PabOThI ¢ KOH(HICHIIUATHHBIMU
JTOKYMEHTaMU U 0a3aMu JaHHbBIX;

- ONpeziesIEeHUE U perjlaMeHTallsl cocTaBa pabOTHUKOB, MMEIOIIMX MIPaBoO JOCTYMa (BX0/a)
B MTIOMEIIIEHUE, B KOTOPOM HAXOJUTCS BHIUUCIUTENbHAS TEXHUKA;

- OpraHu3alys MopsIKa YHHUTOKEHUST HHPOPMAITUH;

- CBOEBPEMEHHOE BBISIBIICHHE HAapyIlIeHUsI TPeOOBaHUI pa3pelIuTeIbHON CUCTEMBI TOCTyTIA
pabOTHUKAaMU MOJIpa3/eIICHuUS;

- BOCHUTATeNbHAs M pPa3bsICHUTENbHAs paboTa C COTPYIHUKAMU TOJpa3AENEHUs 10
NPEeIyNpexJACHUI0O yTPaThl IICHHBIX CBEIEHWH Tpu paboTe C KOH(PUICHIHUATHLHBIMU
JIOKYMEHTaMU;

- HE JIOMyCKaeTCs BbIJada JTUYHBIX JEJI COTPYJAHHKOB Ha pabodyre MecTa PyKOBOIUTEICH.
JlnuHble nena MOTYT BbIIaBaTbCcd Ha paboyhe MecTa TOJNbKO TeHEepaTbHOMY TUPEKTOPY,
paboTHUKAM OT/Ielia MIePCOHAaa U B UCKIIOUYUTEIBHBIX CITydasx, 0 MUChbMEHHOMY pa3peiieHuto
TeHepaIbHOr0 TUPEKTOpa, - PYKOBOJAUTENIO CTPYKTYpHOTO MoJpa3felieHus (Hampumep, Mpu
MOJATOTOBKE MAaTE€pPUAJIOB JIJisi aTTECTAIlMU PAOOTHHUKA).

5.5.3. 3amura nepcoHaIbHBIX JAHHBIX HA 3JIEKTPOHHBIX HOCUTEIISIX.



Bce mamku, comepixaimiye NepCOHANBHBIC JaHHBIE, JOJDKHBI OBITh 3alIWIIEHBI MapoJieM,
KOTOPBIA COOOIIAeTCS PYKOBOAHUTENIO CIYXOBI YINpaBICHHUS IEPCOHATIOM U PYKOBOJMUTEIIO
CITy 0Bl HHPOPMAITHIOHHBIX TEXHOJIOTHH.

5.6. "Buemusas 3ammra'.

5.6.1. Jlnsa 3amuThl KOH(MUICHIMAILHOW WH(OPMAIMKA CO3/AIOTCS ICICHANPABICHHbBIC
HEONMAronpHsITHBIE YCIOBUS U TPYIHOMPEOJONHMMBIE MPEMSITCTBUS A JUIA, MBITAIONIETOCs
COBEPIUTH HECAHKITMOHUPOBAHHBIH JTOCTYT U OBIaieHue nHpopmarueii. Llenbio u pesynbpraTom
HECaHKIIMOHUPOBAHHOTO JOCTyNa K HH(QOPMAIIMOHHBIM pecypcaM MOXET OBbITh HE TOIBKO
OBJIAJICHUC IICHHBIMH CBEJCHHSMH ¥ WX HWCIOJB30BAaHWE, HO W UX BHUJIOHU3MCHCHUE,
YHUUYTOXKEHHE, BHECEHHE BHUpYycCa, TMOAMEHa, danbcuuKanus COACpKAHUS PEKBU3UTOB
JOKYMEHTa U JIp.

5.6.2. Ilox TOCTOPOHHUM JIMIIOM TIOHUMAaeTcs Jiro0oe JIMLo, HE HMerollee
HETIOCPEJICTBEHHOTO OTHOIICHHUS K JEATEeIbHOCTH IIKOJBI, TOCETUTEIH, PAOOTHHUKH JIPYTHX
OpTraHHU3aIMOHHBIX CTPYKTYyp. IlocTopoHHME NMuIla HE MOMKHBI 3HATH paclpeaenacHue (QyHKIIHIA,
pabouyne MpOLECChl, TEXHOJOTUIO COCTaBICHUS, OQOPMIICHUS, BEACHHUS U XpaHEHUS
JIOKYMEHTOB, JIe] U pabodnx MaTepuasioB B OT/ENE MepCoHaa.

5.6.3. Jlna obOecrnieueHusi BHEIIHEH 3alUThl IEPCOHAJBHBIX JAHHBIX COTPYJIHUKOB
HE00X0UMO COOTI0aTh PS Mep:

- IOPSZIOK TIpHUEMa, yueTa U KOHTPOJISI eI TETLHOCTH ITOCETUTENEH;

- IPOITYCKHOM PeXUM OpraHu3alluu;

- Yy4eT ¥ TOPSA0K BBIAAYN YIOCTOBEPCHHIA,

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAIU3AIINH;

- MIOPSIIOK OXPaHBI TEPPUTOPHH, 3JTAHUH, IIOMEIICHUN, TPAHCIIOPTHBIX CPEJICTB,;

- TpeOOBaHus K 3a1uTe MH(POPMAIIMK TPH UHTEPBBIOMPOBAHUU U COOECETOBAHUSX.

5.7. Bce nunia, cBS3aHHBIE C TIOMyYeHHEM, 00paOOTKON M 3aIIUTON IEPCOHATBHBIX JIAHHBIX,
00s13aHbI TOANMUCATH 00513aTENBCTBO O HEPA3TIANICHUN NIEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOKHOCTH MEPCOHATBHBIE TAHHBIC 003 TMUYNBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX JTAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboronarenu, pabOTHHKUA M WX MPEICTABUTEIIM MOTYT BBIpaOAThIBATH COBMECTHBIC MEPBI
3alUTHl IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

6. [IpaBa u 06s3aHHOCTH pabOTHHKA, yUalIerocs

6.1. 3akperuieHre TpaB paOOTHUKA, PETJIAMEHTHPYIOUIUX 3alUTy €ro IEePCOHAIbHBIX
JAaHHBIX, 00ECTIEYNBAET COXPAHHOCTD MOJHOW U TOYHOW MH(DOPMAIIUU O HEM.

6.2. PabOTHMKM W HX TPEICTABUTENN JOJKHBI OBITH O3HAKOMIICHBI TIOJI PACIHCKY C
JIOKYMEHTaMHU OpPTaHH3AINH, YCTAHABIMBAIOIIUMHU TOPSAIOK 00paOOTKH MEePCOHATBHBIX JTAHHBIX
PabOTHHKOB, a TaKXe 00 UX MpaBax U 00S3aHHOCTAX B 3TOH 00JIaCTH.

6.3. B mensx 3amuThl IEPCOHANBHBIX TaHHBIX, XPaHAIIUXCA y padoTomaTelns, pabOTHHUK
UMeeT MpaBo:

- TpeOOBaTh WMCKIIFOUCHHUS WJIH UCTIPABICHUS HEBEPHBIX WJIM HETMOJHBIX MEPCOHATBHBIX
JaHHBIX;

- Ha CBOOOJTHBIN OECTUIATHBIN JJOCTYT K CBOMM IIEPCOHATLHBIM JJaHHBIM, BKITFOUasi TIPAaBO Ha
MOJTyYCHUE KOTUH JIFOOO0M 3aIiCH, COJIeprKalllel epCOHAIbHBIC JaHHbBIC,

- TICPCOHAJILHBIC JIAHHBIC OIEHOYHOTO XapaKTepa JOMOJHUTh 3asIBICHUEM, BBIPAYKAIOIIIM
€ro COOCTBEHHYIO TOUKY 3PCHHSI;

- OIPEJIEISITh CBOMX MPEJICTABUTENCH TSI 3aIUTHI CBOMX MEPCOHATBHBIX JIAHHBIX;

- Ha COXpAaHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHON TallHBI.

6.4. PaboTHMK 00s13aH:

- mepenaBaTh pPabOTOMATENNI0O WM €0 TPEJICTABUTENI0 KOMIUICKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TIEPCOHAIBHBIX JAaHHBIX, COCTAaB KOTOPBIX YCTAaHOBIEH TpyIOBBIM
konekcom Pd.



- CBOEBPEMEHHO CO00IIAaTh paboToAaTeN0 00 N3MEHEHHUH CBOUX TIEPCOHAIBHBIX JTAHHBIX.

6.5. PaboTHuKHM cTaBAT paboTojaTens B M3BECTHOCTh 00 M3MEHEHWHU (aMUJIMH, UMEHH,
OTYECTBa, JAThl POXKACHHS, YTO TOJYyYaeT OTPAKEHHWE B TPYJIOBOM KHUKKE Ha OCHOBAHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [Ipy HeoOXoauMOCTH U3MEHSAIOTCS AaHHbIE 00 0Opa3oBaHUM,
npodeccuu, CrenuaIbHOCTH, PUCBOCHUH HOBOTO paspsiaa | Ip.

6.6. B 1iemnsix 3amuThl YaCTHOW JKU3HU, TUYHON M CeMEMHON TailHbl paOOTHUKHU HE JOTKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00paOOTKYy MEPCOHANBHBIX JAaHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJIE€Yb TPUUYUHEHHE MOPAIbHOT0, MATEPUATILHOTO Bpea.

6.7. Pa3pelieHre Ha UCIIOJIb30BAHKUE IIEPCOHAIIBHBIX JAaHHBIX y4aIlMXcs, HE JoCcTUrmux 14
JIET, 1aeTCS UX POJUTEISIMU WM 3aKOHHBIMU IIPEICTaBUTEIISIMHU.

7. OTBETCTBEHHOCTD 32 pa3riialleHne KOH(pUIeHINATbHOMI
nH(pOpMalnH, CBI3aHHOM C EPCOHAIBHBIMU JIaHHBIMU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO M3 TJaBHBIX TPeOOBAHMN K OpraHU3aLUU
(YHKIIMOHUPOBAHUS CUCTEMbI 3allUTHl NEPCOHAIBHOW MH(POPMALUMU U 005S3aTENIbHOE YCIOBUE
obecnieueHust 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. KOpunnyeckue u (u3ndecKHe JHIA, B COOTBETCTBUU CO CBOMMHU IOJHOMOYHUSIMHU
Biajaeomue uHbopMaluendn o rpaxiaHax, IMOJy4yaroUulMe M HCIOJB3YIOIIUE €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBHMHU C 3aKOHOATENbCTBOM Poccuiickoit Penepanuu 3a HapyIlIeHHE
pexuMa 3aIuThl, 00pabOTKU U MOPsIIKA UCIIOIBb30BaHMSI 3TOM HH(OPMALIUH.

7.3. PyxoBoauTenb, paspelarolidid  JOCTyH COTPYJHHMKA K KOH(UAECHIHAILHOMY
JIOKYMEHTY, HECeT MepCOHAIIbHYI0 OTBETCTBEHHOCTD 32 JJAHHOE Pa3pelICHHE.

7.4. Kaxnuplii COTPYAHHMK UIKOJBI, IOJyYalOUMi i1 paboThl KOH(UICHIMATIbHBIHI
JOKYMEHT, HECeT €IUHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTEIS U
KOH(HICHIIMATIBHOCTh HH(POPMALIHH.

7.5. Jluna, BUHOBHBIC B HApPYLICHUHM HOPM, PETYIUPYIOIUX MOJIy4YeHHE, 00paboTKy H
3alIUTy NEPCOHAIBHBIX JAHHBIX, HECYT AMCLUUIUIMHAPHYIO, aJAMUHUCTPATUBHYIO, IPaXIaHCKO-
IPaBOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaIbHBIMH 3aKOHAMH.

7.5.1. 3a HeucHOJIHEHWE WU HEHaJUIeXKallee HCIOJHEeHHEe PaOOTHHUKOM IO €ro BUHE
BO3JIOKEHHBIX HA HEro 00s3aHHOCTEH 1O COOJIOJCHHUIO YCTAHOBJIICHHOTO TOpPSAKA pabOThI CO
CBEJICHUSIMH  KOHOQUIEHIMAIBHOIO  Xapakrepa  paborojaTelb  BIpaBe  NPUMEHATh
nperycMOoTpeHHble Tpy10BbIM KOAEKCOM JUCIUIUIMHAPHBIE B3bICKAHUSI.

7.5.2. JIomKHOCTHbBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOAWUT BEJEHHE IEPCOHATBHBIX
JAHHBIX COTPYJOHHMKA, OO0s3aHBl O00ECHeunTh KaXJIOMYy BO3MOXKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMH M MaTepuaiaMu, HEIOCPEICTBEHHO 3aTParuBarolIMMHU €ro IpaBa U cBOOObI, €CIIU
MHOE HE TNpPEeayCMOTPEHO 3aKOHOM. HempaBoMepHBIN OTKa3 B IPEIOCTABIECHUU COOpaHHBIX B
YCTAHOBJIEHHOM TOpPSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE IIPEJOCTaBICHUE TaKUX
JOKYMEHTOB WJIM WHOHW WHPOpPMALMKM B CIydYasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTaBIEHNE HEMOJHOM WM 3aBeIOMO JIOXKHOM HH(pOpMalMu - Bi€YEeT HAJOXKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMHHUCTPAaTHUBHOTO mTpada B pasmepe, ompenenseMom Komexcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYLICHUSAX.

7.5.3. B cootrBercTBUU € ['pakIaHCKUM KOJEKCOM JHIAa, HE3aKOHHBIMH METOJIaMU
NOJIy4YMBIIME HMH(DOPMAIUIO, COCTABIAIOUIYIO CIIyXeOHyl0 TaiiHy, o00s3aHbl BO3MECTUTh
NPUYHHEHHBIE YOBITKH, IPHYEM TaKas e 00s3aHHOCTh BO3JIaraeTcsi M Ha pabOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapylllEeHHE HENPUKOCHOBEHHOCTH YaCTHOM KHU3HU
(B TOM yHCIie HE3aKOHHOE COOMpaHKe WM PACIPOCTPAHEHNUE CBEJICHUN O YaCTHOW JKU3HU JIMIIA,
COCTABJIAIOLIETO €ro JUYHYI WIM CeMEWHyI0 TailHy, 0e3 ero coriacus), HENpaBOMEpPHBIH
JOCTYIl K OXpaHs{eMOH 3aKOHOM KOMIBIOTEPHON HH(GOpMAIK, HETPaBOMEPHBIA OTKa3 B
NpPEeJOCTaBIEHNH COOpPAHHBIX B YCTaHOBJICHHOM IOPSIKE JOKYMEHTOB M CBEIEHHWH (eciu 3Tu
JeSTHUSl IPUYMHWIM BpEJl IpaBaM M 3aKOHHBIM MHTEpecaM Ipak]laH), COBEPLICHHBIE JIULIOM C
UCIIOJIb30BAHUEM CBOET0 CIIy’)KEOHOTO MOJIOXKEHUs HaKasbIBaeTcs MTpadoM, JHOO JIUIIECHUEM
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[IpaBa 3aHUMAaTh ONPEICICHHBIE TOJKHOCTU WIM 3aHUMATHCS ONPENECICHHOW JEATEIbHOCTBIO,
1100 apectoM B cooTBeTcTBUM ¢ YK PO.

7.6. HenpaBoMEpHOCTh AESITENLHOCTH OPraHOB I'OCYJapCTBEHHOW BJIACTH M OpraHU3aluil
o cOOpy M MCIOJB30BAaHMUIO MEPCOHAIBHBIX JTAHHBIX MOKET OBbITh YCTAHOBJIEHA B CyAE€OHOM
HOPSIZIKE.
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